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Registration for Classes
Students who attend classes at UTSA must be officially registered or approved to audit a course. Registration instructions are online each semester in ASAP. Questions regarding registration should be directed to the Enrollment Services Center or the Office of the Registrar.

UTSA does not guarantee the availability of particular courses or sections, and admission to classes is permitted only until the maximum number of students allowable in any section has been reached. UTSA reserves the right to cancel any course or section in which the number of registrants does not warrant its continuation. 

A student is not permitted to register for classes offered in two consecutive time periods on different campuses, one at the Main Campus and the other at the Downtown Campus, unless there is at least a 40-minute period of time between the end of the first class and the beginning of the second class or the student has received special permission from the Dean of the college of his or her major to register for the two consecutive classes.

Late Registration
Late registration permits students who have been admitted to UTSA to register for classes during an allotted time just prior to and at the beginning of the semester as indicated in the online registration calendar each semester. Since many courses will have been closed at capacity, late registrants may need to select their courses from a reduced schedule. Students are not permitted to register after the close of the late registration period, except in extenuating circumstances. See the section “Adding Courses After Late Registration.”

Adding Courses After Late Registration
Adding a course after the Late Registration period requires the approval of the course instructor and the chair of the department offering the course.  Attendance of all class meetings and positive class performance during the current semester is also a critical consideration for the approval of an “add” after the close of late registration.  Written documentation that establishes the validity of the extenuating circumstance must be provided by the student and reviewed by the instructor prior to instructor signature of an “add” form.  The instructor signed “add” form is then submitted to the department Art Office (AR 4.01.06) for the Chairs review and approval or denial.   The Department of Art will not approve “adds” after the census date in any semester. 

Common Enrollment problems that are not considered extenuating circumstances for enrollment after late registration:
· Being dropped from classes for non-payment or late payment without perfect attendance and positive class performance.
· Registration in the incorrect section number or course number.
· Students not being aware of enrollment deadlines or semester start dates.
· Indecisiveness in course and section selection.
· Changing majors or degree plans.
· Returning late to school from vacation, holidays, and other personal reasons.
· Poor planning and putting things off until the last minute.
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