PR Override Procedure
Please send requests for PR Overrides to the following email address: Records@utsa.edu. Emails should include the student’s first and last name, ID number, term, and the email signature of the advisor that is requesting the PR Override. Below is an example:
 “Please enter a PR override to allow registration for the ___________semester(s)  _____________year for Joe Student @00000000.
-Advisor’s Email Signature“
[bookmark: _GoBack]Please note that during registration for the summer and fall, advisors may request that a PR Override be given to a student for only one of those semesters, but not both.  When we split registration for a separate summer and fall, Records staff cannot access Fall registration until the date registration opens. 
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