
Capstone Request & Preliminary Audit Review Form
Student Name: __________________________   Student ID:  @____________________


Check that Registration Permission Request


form is signed and verify: semester of graduation  ______ , ………………………….  , major _______ minor ______ 

Check SHADEGR to verify: semester of graduation ______ , catalog _______  , major _______ minor ____   

Check SGASTDN (for current term) to verify that ….…... catalog _________  , major _______ minor ______
Match Registration Permission Request form, SHADEGR, and degree plan in file. If the major or catalog on Request form and SGASTDN do not match, verify correct major and make adjustment to system if needed, or contact student.  If SHADEGR does not match, email graduationcoordination@utsa.edu to make adjustment and note above. 



DO NOT APPROVE IF ON PROBATION.  Check SPACMNT & SHATERM for both COB  and UTSA academic standing.  

Check SHACRSE for any IN’s (Incomplete) and/or NR’s (No Report) on any UTSA courses. Students cannot graduate with an IN or NR on record even though course may not apply to degree plan.  If IN or NR is found, contact student to assure IN or NR will be cleared before final audit.


Check SHASUBJ for minimum GPA:    UTSA  _____  COB ______ (COB GPA is not applicable for 02-04 or earlier catalogs) 
ACC majors under 08-10 catalog: all C’s or better____    Major 1 _____   Major 2 ______   Minor 1 ____   Minor 2 ____
If in any category GPA is below the required, check to see if it is possible to bring to acceptable. Emphasize to student the minimum grades required to meet the graduation requirements. Disapprove request for MGT 4893 if acceptable GPA is impossible.  If any GPA is borderline, emphasize the requirements for graduation in e-mail notification. 
Update degree plan (including the current semesters’ schedule information in SFAREGQ). Verify all course requirements are being or have been completed.  

NO OUTSTANDING TRANSCRIPTS.  Do not approve if student is missing transcripts from other schools.
PREREQUISITES:  

For MGT 4893:  FIN 3014 & MGT 3003 MUST be completed before MGT 4893 can be taken.

For MKT 4893:  MKT 3013, senior standing, 12 additional hours U/D Marketing coursework, MGT 3003 (for the 2004-2006 and subsequent catalogs).      

For ACC 4163:  Verify student has C or better in all preceding accounting courses.
For FIN 4893:  C in ACC 3023, FIN 3023, FIN 3033 and FIN 3313, plus 3 additional FIN hours
Verify that adjustments have been made for all substitutions, petitions, blanket waivers, etc. 

 Verify in SHASUBJ, with written degree plan, or w/ CAPP plan.
___ 39 upper-division hours

   
____  JC hrs max. at 66 
____ 6 upper-division major/minor hours @ UTSA 
___  ASC-MSC max. at 9 hrs
___ UTSA hrs=25% of total degree hrs
___ PE hrs max. at 6 hrs                     

____ 18 upper-division UTSA hrs
___ 24 out of last 30 hours at UTSA  
____ Q course (if required)
            Run CAPP plan in SMARQCM.  CAPP plan must reflect the current semester, and the correct major and catalog year.               

 


Set “A1” permission in SFASRPO for MGT 4893 _____  MKT 4893 _____ ACC 4163  _____ FIN 4893______
Set SPACMNT 90H comment if not already placed.
Remove Hold in SOAHOLD
Notify student of approval/disapproval via e-mail.  In e-mail, list all courses still needed to complete degree.  Also, note any GPA or other issues that could result in denied graduation.  Email copy of degree plan to student.  

Enter final decision in Excel 4893 database. Staple sent e-mail, screening form, and 4893 request form together and place in file.  Mark file with color dot (Blue= Summer, Orange= Fall, Green= Spring) for graduating semester. 

Tuition Rebate   ______ NO       ________ Potentially:  In email, remind student to apply!

   Do not approve if the student has to take over 19 hours a term to complete the degree requirements!

                                                                                            Approved – Notation: __________________________________              

________________________________________________
   Disapproved – Reason: _________________________________


Advisor                          Date
Revised 4/25/2013

