
Last Updated/Reviewed: September 28, 2023 by Matt Keneson 

Which students need to take an AIS course? 
 

The current policy regarding AIS is outlined below. 
 

Needs to take AIS 
• Freshman (FR) and UT CAP (UT) admits that are not core complete upon admission to UTSA. 

• Freshman Transfer (FT) admits that have earned fewer than 9 hours of college credit excluding AP and Dual 
credit. 

 

Can petition to substitute a core course for AIS 
• Freshman Transfer (FT) admits that have earned 9-29 hours of college credit excluding AP and Dual credit. 

 

Can automatically substitute a core course for AIS 
• Transfer (TR) and Post-baccalaureate (PB) admits or students with a Post-baccalaureate (PB) classification. 

• Any students that have completed their core requirements prior to enrolling at UTSA, regardless of admit type. 

• Any students previously following the 2012-2014 or older catalog that update to the 2014-2015 or newer 
catalog. 

 

 

The flowchart on the next page provides further guidance for how to determine which students need to take AIS. 



 



How to substitute a course for AIS in Banner 

***Adjustments made by Advisor IV, Director, or Degree Works team only*** 

Currently, if a student is eligible for an AIS substitution, we may apply any unused transfer or UTSA core course in 

place of AIS. If a student does not have credit for an unused core course, they will need take an additional core 

course to substitute for AIS. 

When a student has an admit type of Transfer (TR) or Post-baccalaureate (PB) or a classification type of Post-

baccalaureate (PB), Degree Works will automatically show that the student does not need to take AIS. They will 

instead have 6 hours listed in the Component Area Option (see the example screenshot below). 

If a student has credit for an “extra” core course, it will automatically be applied toward Component Area Option. If a 

student does not have credit for an extra core course, they will see the full list of Component Area Option courses. 

 

If Degree Works shows AIS is required, but the student has been approved to substitute a different core course in its 

place, an exception should NOT be made in Degree Works. For transfer courses, the Director or AAIV will tag the 

appropriate course with the AIS attribute in SHATRNS. When a UTSA course should be used in place of AIS, the 

advisor will send a copy of the approved petition to DegreeWorks@utsa.edu letting them know which course should 

be used. 

The image below shows where to enter attributes in SHATRNS to substitute a transfer course for AIS. The “AIS” 

attribute code should be added to the SHATRNS record of the specific course being used in place of AIS (see the 

below example that would apply SOC 2013 in place of AIS). Click on “Save” to save the changes to the student’s 

record. Once the appropriate attribute has been entered in Banner, the student’s Degree Works should reflect the 

substitution approval. 
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