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COURSE/RESEARCH BUYOUT PLANNING WORKSHEET
[bookmark: _GoBack](for any grant-sponsored buyout of a % of faculty 9-month contract; not needed for summary salary)
	Faculty Member Name:

	Faculty Member’s role and 
% commitment on project:

	Department:

	Sponsor/Funder:

	Project PI Name: 

	Project Title: 

	Proposal Deadline: 

	Anticipated Total Proposal Requested Funding Amount: $ ______________________
and % of F&A Applied to the Grant: F&A%:



Indicate here the semester(s) of each buyout(s), course to be re-assigned to adjunct faculty (for couse buyouts) or % research time bought out (up to max % for research listed in faculty workload agreement), and/information pertinent to the duties to be performed on the project for each semester of the grant when course or research buyouts are requested:

	Semester/Course:

	Project Duties to Perform: 


	Semester/Course:

	Project Duties to Perform: 


	Semester/Course:

	Project Duties to Perform: 


	Semester/Course:

	Project Duties to Perform: 




	Other information:




This form has been reviewed and approved by:


______________________________________________________________________
Faculty Member name 		Signature 		Date

______________________________________________________________________
Department Chair name 		Signature 		Date
              (Chair signature required only for course buyouts)
