January 9, 2014


MEMORANDUM


To:  	 College of Education and Human Development Faculty

From:	  Betty M. Merchant
	  Dean

SUBJECT:   Courses Held Off-Campus 


Dear Faculty,
 
A question has recently arisen, regarding mileage reimbursement to faculty who choose to move a class from a designated campus location to a location off campus.   The college does not reimburse faculty for any expenses they may incur as a result of such a classroom move.  Faculty may, however, explore whether these expenses may be claimed on their income tax returns.

Given the very limited classroom space at UTSA, any classrooms that have been assigned to faculty but are not being used, need to be reported to the respective Department Office and to the Dean's office so that they can be scheduled for other classes.
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