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Viva Science SA Volunteer Committees
1. Poster Session Coordinators
a. Help researchers get into place on the day of and help oversee the judging process
2. Exhibitor Liaisons, Check-In Team, and Vendor Coordinators
a. Help with day of the event check-in of exhibitors; provide map with correct location and table
b. Serve as runners for the day of the event to escort groups as necessary and monitor vendors to ensure that everything is running smoothly
c. Assist with event setup and ensure any decorations are finalized after initial setup
d. Monitor volunteer VIP section with catering
3. Volunteer Coordinators
a. Assist and lead various groups of volunteers with the designated tasks.
4. Sales Team
a. Oversee booths that distribute water and t-shirts
5. Food Trucks and Catering
a. Monitor setup of food trucks and caterer on day of event to ensure everything is okay or to help with any questions or problems.
6. Fundraising & Sponsor Relations
a. Coordinate fundraising efforts for various parties and institutions; also assist with contacting sponsors
7. Master/Mistress of Ceremonies
a. Address crowd by sharing information and engage them to create excitement
8. Guest Speaker Coordinators
a. Ensure speaker’s travel arrangements and needs are met. Remain with speaker throughout the day
9. Advertising and Social Media
a. Engage our audience prior to the event and post fun items during the event. Make suggestions to Graduate School on how to better market the event
10. Artwork and Photography
a. Coordinate all artwork vendors that will attend the event. Assist with getting them into place on the day of the event. One student is needed to serve as a volunteer photographer as well.
11. Survey/Data Collection
a. Help attendees complete surveys for day of event via tablets. Feedback will be used to improve future events.
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