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Purchasing & Distribution Services Department

FY13-14 YEAR END PURCHASING DATES
Established in coordination with the Office of Disbursements


FY 13-14 FUNDED PURCHASES
	JULY 18
	Last day Purchasing will accept approved purchase Requisitions Over $25,000 using FY13-14 Funds * 

	AUGUST 8
	Last day Purchasing will accept approved purchase Requisitions More than $5,000 and up to $25,000 using FY13-14 Funds  *

	AUGUST 15

small dollar deadline
	Departments are expected to process approved Requisitions $5,000 and less using FY13-14 Funds on or before this date*


* If required, additional approvals such as Grants, Animal Labs or Environmental Health Safety and Risk Management must be completed (Final Approved) in SharePoint Interim Requisition Approval Process prior to midnight on deadline dates.

FY 14-15 FUNDED PURCHASES 
	A Process for creating FY14-15 Requisitions in UT Share/PeopleSoft is currently being developed.  Departments will be informed of the new process as soon as possible.


· FY14-15 funds (and not FY 13-14 funds) must be used to purchase goods or services that will be received in FY14-15. 
· Purchasing will not process requests received after the deadlines stated above. 

Please forward this important year end information to the appropriate personnel within your department.  If you have any question, please contact your appropriate Departmental Buyer, the Purchasing and Distribution Services Department at 4060, or the Office of Disbursements (small dollar deadline only) at x4213.

Thank you,
Purchasing & Distribution Services Department
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