Good afternoon,

Thank you for your patience, and for submitting your Notice of Intent #18165 for your Scientific Research Grant proposal due 12/18/2025.

Meghan Rueda will assist you with this submission. They will get back to you with more details soon. In the meantime, if you have any drafts or details to share, please do so that we can assist with getting a budget initiated and other files gathered for review. To ensure sufficient time for institutional review and approval, all proposal materials must be submitted in accordance with the guidelines outlined below.

Final Proposal Submission to College Research Administrator (RA) 5 Business Days Prior to the Sponsor deadline – 12/11.

All FINAL, ready-to-submit proposal packages—including both technical and non-technical documents—must be provided to your assigned College Research Administrator no later than 8:30 a.m., at least five (5) business days prior to the sponsor’s submission deadline. The sponsor’s deadline is defined as the cutoff date and time stated in the funding opportunity announcement.

Final proposal packages must include, as applicable:
· Detailed Budget – RA can help draft, as needed, and enter in the sponsor website or forms.
· Budget Justification/Narrative
· Other Supporting Documents (e.g., Biosketch, Current & Pending Support, Data Management Plan, Subrecipient documentation) 
· All other non-technical documents required by the solicitation, i.e., letters, etc.

Conflict of Interest (COI):
Current Conflict of Interest certificates must be obtained for all key personnel listed on the proposal (PI, co-PIs, and senior/key personnel) and submitted to the assigned Research Administrator prior to the proposal submission deadline.

· RG0108/RG0109 - If new to UTSA and have not taken trainings previously
· RG0101R -  if trainings have been taken previously, this is the course certificate needed. 

The President’s Office and the Vice President for Research (VPR) Administrator’s Team conduct a comprehensive review of all proposals and may identify revisions or corrections that must be addressed prior to submission. Proposals will not be accepted after 12:00 p.m. (CT) on the day before the sponsor’s deadline, as all proposals must undergo a thorough internal review and approval process. Corrections or changes after submission to the sponsor are not permitted. 

Any proposal that is incomplete or submitted late to the Office of Sponsored Programs (OSP) will not be accepted for review or submission without an approved exception from the appropriate Dean and the Vice President for Research.

The 15/5 Rule (Very Important):
· Notice of Intent (NOI): Must be submitted at least 15 business days prior to the sponsor deadline.
· Final Proposal Documents: Must be submitted in their final, error-free, submission-ready form 5 business days prior to the sponsor deadline.
· For subawards, the “due date” is the date requested by the prime institution, not the sponsor’s deadline. 
·  Here is the link for the UTSA official page: https://research.utsa.edu/research-admin/proposal-deadlines.html

Thank you for your cooperation and adherence to these requirements. If you have questions or need assistance, please contact your assigned College Research Administrator.
